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IHOJOKEHHUE
0 nopsiAke 00padOTKU NEPCOHANBHBIX JAHHBIX PA0OTHUKOB B MyYHHIMIIAJIbHOM
Ka3¢HHOM 00pa30BaTeJbHOM Y4YPE:KIACHUH J0MOTHUTEIHLHOI0 00pa3oBaHus
CIIOPTHBHOM IKOJIe MYHMIMNIAJIBbHOT0 00pa3oBanus Eiickuii paiion

1. Ooume moI0KeHus

Hacrosmee [Tonoxxenne o mopsiike 00pab0OTKH MEPCOHANBHBIX JAHHBIX (Janee —
[Tonoxxenne) 8 MKOY 1O CIHI MO Eiickuii paiion (nanee - YupexaeHue) pa3padboTaHo
B cooTBeTCTBUM C TpymoBeiM koaekcoM Poccuiickonn ®enepamuu, KoHcTuTynumen
Poccuiickoit  ®enepaumu, I'paxmanckum koxekcoMm Poccuiickoir  @Penepauuu,
OdenepanbHbiM  3ak0HOM OT 27 wmrons 2006 1. Ne 149-®d3 «O6 wuHbopmaluu,
MH(GOPMAIIMOHHBIX TEXHOJIOTUSX U O 3auTe nHbopManumn», OeaepanbHbIM 3aKOHOM OT
27 nronst 2006 1. Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX», [TooxxeHrnem 00 obecriedyeHun
0€301aCHOCTH MTePCOHAIBHBIX JAHHBIX IMPU UX 00paboTKe B MHGOOPMAIIMOHHBIX CHCTEMax
MIEPCOHAJIBHBIX JaHHBIX, YTBEPKACHHBIM [locTaHnoBinenueM [IpaBurenscTBa Poccuiickoit
Oenepanun ot 01.11.2012 Ne 1119, Ilonmoxkennem 00 0COOEHHOCTSIX O00paOOTKU
NEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMON 0€3 UCIIONB30BAHUS CPEACTB aBTOMATH3AIINH,
yTtBepxkAcHHBIM [loctaHoBnennem IlpaBurensctBa Poccuiickot depepanuu  oT
15.09.2008 Ne 687, I[lpaBunamMu BHYTPEHHETO TPYIOBOTO pPACIOpSAKA YUpPEKIACHUS U
OmpejieNsieT TOPSIIOK TMOJY4YeHHs, ydeTa, OOpaOOTKH, HAKOIUICHHUS W XpaHEHUs
MEePCOHAIbHBIX IAHHBIX.

Ilens paspabotrku [lonoxkeHus — ompeneraeHUue mopsaka o0paboTku
MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB YUPEXKICHUS U WHBIX CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX, [EpPCOHAJbHbIE JaHHbIE KOTOPBIX MOJJEkKAT O0OpabOTKEe, HAa OCHOBAHUU
MOJITHOMOYHUI orepaTopa; o0ecrneueHne 3aluThl IPaB U CBOOO]T YEI0BEKA U IPakIaHUHA,
B T.4. paboTHUKA YupexaeHus, mpu o0paboTKe ero MepCOHATBHBIX JaHHBIX, B TOM YHCIIE
3alIUThI PAB HA HENMTPUKOCHOBEHHOCTh YACTHOM JKU3HHU, JIUYHYIO U CEMEUHYIO TalHY, a
TAK)K€ YCTAaHOBJIEHHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMMEIOIIUX JOCTYyH K
MEePCOHAIBHBIM JaHHBIM, 3a HEBBINOJHEHHE TPEOOBAHUM HOPM, PETYIUPYIOUIUX
00paboTKy U 3alIUTY NMEPCOHATBHBIX TAHHBIX.

1.1 Tlopsook BBOAa B AeiicTBUE U n3MeHeHus [lomoxenust



Hacrosmiee Ilonoxxenne M M3MEHEHUS K HEMY YTBEPKIAIOTCS PYKOBOJHUTEIEM
YupexnaeHus.

1.2 OcCHOBHBIE TIOHATHS M COCTaB MEPCOHAIBHBIX TAHHBIX PAaOOTHUKOB

Jna nenenn nHacroswmero IlosokeHUs HCIIONB3YIOTCS CIEAYIOIIUE OCHOBHBIE
MTOHATHS:

- MepcoHalbHbIE JaHHbIE pa0OTHUKA — JII00as nH(OpMaus, OTHOCAIIASACS K
OTIPEJICTICHHOMY HJTH OTIPEACIIIEMOMY Ha OCHOBAaHMHM TaKoW WH(GOpMAIIMU PaOOTHUKY, B
TOM YHCJIe ero (pamMwuims, UMsl, OTYECTBO, T'OJI, MECSAII, JaTa U MECTO POXKICHUS, aapec,
CEeMEHOe, COlMAIbHOE, HMYIIECTBEHHOE IOJIOKeHUe, oOpa3oBaHue, mpodeccus,
J0XO0NbI, Apyras WHpopManus, HeoOXoauMas padoTOIATENI0 B CBS3H C TPYAOBBIMH
OTHOIICHUSMU;

00paboTKa MEepPCOHANBHBIX JaHHBIX — COOp, CHUCTEMATH3allMs, HAKOILICHUE,
XpaHeHHe, YTOUHeHHEe (OOHOBJICHUE, N3MEHEHHE), UCTIOJIb30BaHKE, PACTIpOCTpaHeHue (B
TOM YHCIIC Tepejava), 00e3TMUMBaHUe, OJIOKUPOBAHUE, YHUUTOXKCHHE MEPCOHATBHBIX
JAHHBIX PA0OTHUKOB Y UPEIKICHUS;

- KOH(QUACHIIMAIBHOCTh TIEPCOHAJIBHBIX JAHHBIX — O00sA3aTEIBHOC JUIs
COOJIIOJICHUsT HAa3HAYCHHOTO OTBETCTBEHHOI'O JIMIIA, TIOJYYUBIIETO JOCTYI K
NIEPCOHATBHBIM JaHHBIM PaOOTHUKOB, TPEOOBaHHE HE JOIMYCKAaTh MX PaCHpOCTpPaHCHUS
0e3 coracusi pabOTHHUKA WM UHOTO 3aKOHHOT'O OCHOBAHWS;

- pacrmpocTpaHEHUE NEPCOHATBHBIX JAaHHBIX — JEHCTBUS, HAMIPABJICHHbIC Ha
nepenayy MepcoHANbHBIX JAHHBIX PAaOOTHUKOB ONpENENIEHHOMY KpyTry Juil (repeaada
NEPCOHATBHBIX JAHHBIX) WJIM Ha O3HAKOMJIEHWE C MEePCOHAIBHBIMU JIaHHBIMU
HEOTPaHMYEHHOI'0 Kpyra JuI, B TOM 4YHcClie OOHAPOJOBAHME IMEPCOHAIBHBIX TaHHBIX
pabOTHHKOB B CpelCcTBaX  MaccOBOU uH(pOopMaInH, pa3MeleHue B
MH(GOPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETAX WM TPENOCTaBICHUE JOCTyHa K
NIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KAaKUM-JIHOO MHBIM CIIOCOOOM;

- WCTOJb30BaHUE TIEPCOHANBHBIX JaHHBIX — JCHCTBUS (Omeparuu) ¢
NEPCOHATIBHBIMHU JAHHBIMH, COBEPILIAEMbIE TOJPKHOCTHBIM JTUIIOM Y UPEKIEHUS B IEIIIX
MPUHATHS PEIICHUW WM COBEPIICHUS WHBIX JEUCTBUN, MOPOXIAOIINX FOPUIAYECKUE
MOCJIC/ICTBUS B OTHOIICHUH PAOOTHUKOB JIMOO MHBIM 00pa30M 3aTparuBarOIIUX UX MpaBa
1 CBOOOIBI MJIM TIpaBa M CBOOOIBI APYTHX JIHII,

- ONmOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue coopa,
CUCTEeMaTH3allii, HAKOIUICHUS, WCIONb30BAHUSA, PACIPOCTPAHEHHUS TEPCOHATBHBIX
JAHHBIX pa0OTHUKOB, B TOM YHCIIE UX MEpEeIayH;

- YHUYTOXKEHUWE MEePCOHAITBHBIX JAHHBIX — JEHCTBUS, B PE3yJIbTATe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBUTH COJIEpKAHWE TEPCOHATBHBIX JAaHHBIX B WH(OPMAIIMOHHOU
CUCTEME MEePCOHAIBHBIX JAHHBIX PAOOTHUKOB WITH B PE3YJIHTATE KOTOPHIX YHHUTOKAIOTCS
MaTepHaIbHbIE HOCUTENN MEPCOHATBHBIX JAHHBIX PAOOTHUKOB,

- o0e3nuyMBaHUE TEPCOHANBHBIX JAHHBIX — JEHCTBUSA, B peE3yJbTare
KOTOPBIX HEBO3MOXXHO OMPEICIUTh TMPUHAJIC)KHOCTh TEPCOHANBHBIX  JAHHBIX
KOHKPETHOMY paOOTHUKY;



- 0o0IIeI0CTyHbIC IEPCOHANIbHBIE JaHHBIE — MEPCOHANIbHBIC JaHHBIE, TOCTYI
HEOTPAaHUYEHHOTO KpyTa JIUIl K KOTOPHIM MPEOCTaBIEH C COryiacusi pabOTHHUKA WU Ha
KOTOpPBbIE€ B COOTBETCTBUU C (peepaibHbIMU 3aKOHAMU HE PacIpOCTpaHsaeTcs TpeOoBaHuE
co0IroIeHUsT KOHPUACHIIUATBLHOCTH;

- uH(popManus — cBelleHHs (COOOIICHUS, JaHHBIC) HE3aBUCUMO OT (POPMBI HX
MpeCTaBICHNUS;

- JIOKYMEHTUpOBaHHas HHpopmaius — 3adUKCUpPOBaAHHAS HA MaTEpPUATBLHOM
HOCHUTEJE IMyTeM JIOKYMEHTUPOBaHUsA WH(OpManus ¢ PEeKBU3UTAMU, MO3BOJISIIOIIUMU
OTPENICNIUTh TAKYI0 HH(POPMAITUIO U €€ MaTepUaJIbHBI HOCUTEITb.

B coctaB nepcoHanbHBIX JaHHBIX pA0OTHUKOB YUpPEKACHUS BXOJAT TIOKYMEHTHI,
coaepkame HMHPOPMAIMI0O O TMACHOPTHBIX JaHHBIX, OOpPa30BaHWUU, OTHOIICHUU K
BOMHCKOW O0O0S3aHHOCTH, CEMEHHOM TIOJIOKEHUU, MECTE IKUTEIbCTBA, COCTOSHUU
3I0POBBS, @ TAKXKE O MPEBIAYIIUX MECTaX UX PabOTHI.

2. Kommiekc [I0KyMEHTOB, CONPOBOXIAKWIIMIA mnpouecc odopmiieHHus
TPYAOBbIX OTHOLIEHHMH Pa0OTHMKA B Y4peKIACHUHW NPH ero npueme, nepepoiae M
YBOJIbHEHHH

Nudopmanusi, npeacrapisemMass paOOTHUKOM IPU TMOCTYIUICHUU Ha paboTy B
VYupexaenue, 10KHa UMETh JOKyMEHTalbHYI0 (Gopmy. [Ipu 3akiiroueHun TpynoBOTO
JIOTOBOPA B COOTBETCTBUM €O CT. 65 TpymoBoro koaekca Poccuiickoit deaepanun aulo,
nocrynatouiee Ha paboTy, MpeabIBISIeT paboTOAATENIO:

- TAcHopT WJIM MUHOW TOKYMEHT, YIOCTOBEPSIOIININ JTUYHOCTD, & TAKKE KOITUU
CBUJIETENILCTB O TOCYIAPCTBEHHON PETUCTPALIMM aKTOB IPa)kAaHCKOT'O COCTOSHHUSI;

- TPYIOBYIO KHUKKY, 32 HCKJIIOYEHHUEM CIIy4aeB, KOTa TPYAOBOU JOTOBOP
3aKJIIOYAETCs] BIEpBbIE WM pAa0OTHUK TIOCTymaeT Ha paboTy Ha  YCIOBHSX
COBMECTHUTENIbCTBA, JHOO TPy/IOBas KHIKKA y PaOOTHUKA OTCYTCTBYET B CBS3U C €€
yTPaTOW WU MO0 APYTUM MIPUUYUHAM;

- CTpPaxoBOE€ CBHUJAETENBCTBO I'OCYIAPCTBEHHOTO MEHCHOHHOIO CTPAaXOBAaHMS,
CTPaxOBOW MEIUIIMHCKUH TIOJUC 003aTEIILHOTO MEAUIIMHCKOTO CTPaXOBaHUS TPaXK/IaH;

- JIOKyMEHThl BOHWHCKOTO Yyd4e€Ta — I BOCHHOOOS3aHHBIX U JIHII,
MOJIEKAIINX BOUHCKOMY YUETY;

- JIOKyMeHTHl 00 oOpa3zoBanuu, MNPOPECCUOHATBHONW TMEPENOATOTOBKE,
MOBBIIIEHUN KBaTW(DUKAIUU, CTAXXUPOBKHU, MPUCBOCHUU YYCHOW CTETNECHH, YYEHOTO
3BaHUA (€CIIM TAKOBBIE UMEIOTCS);

- CBHWJICTEIHCTBO O TOCTAHOBKE HA y4YET B HAJOTOBOM OpraHe (hU3MYECKOTO
JIMIIA TI0O MECTY KUTEJIbCTBA Ha TeppuTopun Poccuiickon denepanumu.

[Ipu odopmnenun paboTHHKA B YUpeKACHUH pPAOOTHUKOM OT/AENa KaJpoB
3anonHsoTea yHupumpoBanHbie Gopmbl T-1 u T-2 «Jluanas kapTouka paObOTHUKAY, B
KOTOPOU OTpakaloTCs CISAYIONINE aHKETHBIE U Onorpaduiyeckue JaHHbIe paOOTHUKA:

- obmme ceaeHus (O.M.O. paboTHHKA, JaTa POXKIACHUSI, MECTO POXKICHHUS,
IPaXKJIaHCTBO, 00pa3oBaHue, mpodeccusi, crax padoThl, COCTOSIHUE B Opake, MaclnopTHhIE
JaHHBIC);



- CBEJCHMS O BOMHCKOM YYETE;

- JIaHHBIE O MpUeMe Ha padoTy;

B nanpHelem B IMYHYIO KAPTOUKY BHOCSITCA:

- CBEJACHMS O MEepPEeBOAaX Ha APYryro padbory;

- CBEICHHS 00 aTTeCTAIlUH;

- CBEJCHMS O MOBBIIICHUH KBATU(PUKALINH;

- CBeAEHMS O MPOPECCUOHATIBHOMN NEePEnoAroTOBKE;

- CBeJIIeHMS O Harpajax (MOONIPEHUSX), TOUYETHBIX 3BAHUSX;

- cBeAeHHs 00 OTIYCKaX;

- CBEJICHMS O COI[MAIbHBIX TapaHTHsIX;

- CBEJICHMS O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tele(OoHaXx.

B otaene kaapoB VYupexaeHUs CO3JAIOTCS M XPaHSATCS CIEAYIOUIUE TPYIIbI
JOKYMEHTOB, COZIep>Kallie JaHHbIe O pa0OTHUKAX B €IMHUYHOM WJIM CBOJHOM BHJIE.

JIOKyMEeHTBI, cojepallire MepCOHaNbHbIE JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIMPOBOXIAIONIME Tpoluecc 0GOpMIICHUS TPYIOBBIX OTHOIICHUU TpHU
npueMe Ha paboTy, IepeBo/ie, YBOJbHEHUH; KOMIUIEKC MaTepUasIoB M0 aHKETUPOBAHHUIO,
TECTUPOBAHMIO; TPOBEACHUIO COOECEOBaHMI C KaHAMAATOM Ha JIOJHKHOCTB;
NOJUTMHHUKH U KOTIMH MTPUKA30B MO JUYHOMY COCTaBY; TUYHbIC JIeJIa U TPYAOBbIE KHUKKU
pabOTHUKOB; Jeia, COJAepXallle OCHOBAaHHWS K MPUKa3y IO JIMYHOMY COCTaBy; Jela,
colep)Kaliue MmaTepuaibl arrecTalud pabOTHUKOB; CIY)KEOHBIX paccleOBaHUM;
CIPaBOYHO-UH(POPMALIMOHHBIN OaHK JAaHHBIX 1O TEPCOHANy (KapTOTEKH, KYpHaJbl);
NO/VIMHHUKA W KOMNHHM OTYETHBIX, AHAIUTHYECKUX M CIPABOYHBIX MaTEpHUalOB,
nepeaaBaeMblX  PYKOBOACTBY — YUPEKICHHS,  PYKOBOAUTENSIM  CTPYKTYPHBIX
NOApa3ACNeHU; KONMUU OTYETOB, HAMNPABISIEMBIX B TOCYJAapCTBEHHBIE OpraHbI
CTAaTUCTUKHU, HAJIOTOBbIE WHCHEKIINH, BBIMIECTOAIINE OPraHbl YIPABICHUS U JPYTHE
YUPEKICHUSA).

JIokyMeHTanusi 10 OpraHu3aluid  padoOThl CTPYKTYPHBIX TOJpa3eiecHUui
(TIOJI0’KEHUS O CTPYKTYPHBIX MOAPA3ACICHUSIX, JOIKHOCTHBIE MHCTPYKIIUU PAOOTHUKOB,
IPUKa3bl, PACHOPSIKEHMS, YKa3aHUS PYKOBOJACTBA YUPEKACHUSA); HOKYMEHTHI IIO
IUIAHUPOBAHUIO, YYETy, AaHAJIN3y M OTYETHOCTH B YacTH paldOThl € IEPCOHAIOM
YupexaeHus.

3. Coop, 00padoTKa, 32aIUTA NEPCOHATbHBIX JTAHHBIX, OPSIA0K 00PadOTKH 1
XPAHEHHUS MEePCOHATBHBIX JAHHBIX

3.1 Ilopsanok nony4deHus: NEPCOHAIBHBIX JaHHBIX



Bce nepconanbHbie aHHBbIE pa0OTHUKA YUpEekKIEHUS CIEIYeT MojydaTh y HETO
camoro. Eciu nepcoHasibHble JJaHHbIE pa0OTHUKA BO3MOKHO MOJIYYUTh TOJIBKO Y TPEThel
CTOPOHBI, TO PAaOOTHUK JIOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO
OBITh TIOJIY4EHO MHUCBMEHHOE coryiacue. JloJDKHOCTHOE JUIo paboTojaresis JOKHO
COOOIIUTh Pa0OTHUKY YUPEKIEHHUS O HEISIX, MPEeroaaraéMbIX HCTOUHUKAX U CIIOC00ax
MOJY4YEHUsI MEPCOHABHBIX JAaHHBIX, @ TAKXKE O XapakTepe MOIECKAIUMX MOJIYYECHUIO
MePCOHATBHBIX JAHHBIX U MOCIEICTBUIX OTKa3a pabOTHUKA JaTh MUCbMEHHOE COTJIacue
Ha UX MOJyYEHHUE.

PabGoTronarens He MMeeT MpaBa MoJay4aTh U 00padaThIBaTh NEPCOHAIBHBIC JaHHBIE
paboTHUKAa VYUpEXJIEHHS O €ro pacoBOW, HAIMOHAJIBLHOW MPUHAIJIC)KHOCTH,
MOJIMTUYECKUX B3IJISIaX, PEIUTHO3HBIX WM (UIOCOPCKUX YOEKIECHUSX, COCTOSTHUU
310pOBbsi, MHTUMHOW XU3HU. B cCilydasix, HEMOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMH
TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU O CT. 24 KoHctutyiuu Poccuiickoii @enepanuu
paboTojaTens BIpaBe MojiaydaTh U 00pabaThiBaTh JaHHBIE O YACTHOM KU3HU paOOTHUKA
TOJILKO C €r0 ITMCHbMEHHOTI'O COTJIacHsl.

IIpenocraBienue couckaTeleM JOHKHOCTA MEPCOHAIBHBIX  JTaHHBIX /10
3aKJIIOUEHMS] TPYJIOBOTO JIOrOBOpa (pe3toMe W T.lM. HWHGOpPMAIMU) CUUTAETCS, B
coorBeTrcTBUM ¢ ['paxnanckum Komexkcom Poccuiickoit ®Denepamuu  (ct. 158),
MOJTYAJIUBBIM CcOTJlacueM (KOHKIIFOJCHTHBIM JICMCTBUEM), MOJpa3yMEBaeT COTJIacHe
cyObekTa Ha 00pabOTKy €ro IMepCOHAJIbHBIX JaHHBIX KM HE TpeOyeT HaIUIUs
JIOTIOJTHUTEIBHOTO ITMCHMEHHOT'O COTJIaCHs.

3.2 [Topsimox 06paboTKH, IEpenauu U XpaHEHUS MEPCOHAIBHBIX JTaHHBIX

O6paboTka yKa3aHHBIX NEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB paboromaTesnemM
BO3MOJKHA TOJIbKO C MHUCHBMEHHOT'O WX corjacus Jinbo 6e3 mX corjlacusi B CIEAYIOIIUX
Cydasix:

1) CYOBEKT NIEPCOHABHBIX JJAHHBIX JaJl COTJIache B MMCbMEHHOU (opMe Ha
00paboTKy CBOMX NEPCOHAIBHBIX JAHHBIX;

2) NIEPCOHAIILHBIC TAHHBIC SBIISIOTCS OOIIEIOCTYITHBIMU;

3) NIEPCOHAIILHBIC JTAHHBIC OTHOCSTCS K COCTOSHHUIO 3JI0POBbS CyOBEKTa

MEPCOHATBLHBIX JIAHHBIX U UX 00paboTKa HEOOXO0UMa ISl 3alTUTHI €T0 KU3HH, 3J0POBBS
WM WHBIX )KU3HEHHO BaXKHBIX MHTEPECOB JIMOO KU3HU, 3JOPOBbS WM MHBIX KU3HEHHO
BOXHBIX WHTEPECOB APYTHX JHI, U TIOJy4YCHHE COTJacusi CyOBheKTa MEPCOHATBHBIX
JAHHBIX HEBO3MOKHO;

4) 00paboTKa TEpPCOHAIBHBIX JIAHHBIX OCYIIECTBIAECTCI B MEIHUKO-
PO UIAKTHYECKUX TIETISX, B MENIIX YCTAHOBICHUS MEIUIIMHCKOTO TUAarHo3a, OKa3aHMs
MEIUIMHCKUX ¢ MEIUKO-COLMAIIBHBIX YCIAYyr TMpU YCIOBUM, 4YTO 0O0OpaboTka
MEPCOHAIBHBIX JTAHHBIX OCYIIECTBISETCA JIMIIOM, NPO(ECCHOHANIBHO 3aHUMAIOLIUMCS
MEUITUHCKON JESATETHHOCTEI0 M OOS3aHHBIM B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit @eaepaiuu coXpaHsaTh BpaueOHYIO TailHY;



5) 00paboTKa  MEepCOHANBHBIX  JIAHHBIX  WICHOB  (YYaCTHUKOB)
OOIIIECTBEHHOTO OOBEIUHEHUS WIM PEIUTHO3HOM OpraHu3alii  OCYIIECTBISETCS
COOTBETCTBYIOIIMMU OOIIECTBEHHBIM OOBEIMHEHUEM WIIU PEJIMTHO3HON OpraHu3aluei,
JNEUCTBYIOIIMMHA B COOTBETCTBUHU C 3aKOHOAATENILCTBOM Poccuiickon denepauuu, s
JOCTH)KEHUST 3aKOHHBIX II€JIeH, MPEelyCMOTPEHHBIX UX yUpPEAUTEIbHBIMU JOKYMEHTAMH,
IIPU YCIIOBUM, YTO MEPCOHANIbHBIC JAaHHBIE HE OYIyT pacrnpocTpaHsAThCs 0€3 corjiacus B
MUCbMEHHOH (hopMe CyOBEKTOB EPCOHATBHBIX JAHHBIX;

6) 00paboTKa TMepCOHAJIBHBIX JIaHHBIX HEOOXoIMMa B CBA3U C
OCYIIIECTBICHUEM MTPABOCYIHS;
7) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHH C

3aKOHOMATeNIbcTBOM Poccuiickoit dexepanuu o 0€30MacHOCTH, OO0 ONEPaTUBHO-
PO3BICKHOW JEATEIbHOCTH, a TaKX€ B COOTBETCTBUM C YTOJOBHO-UCTIOJHUTEIBHBIM
3aKOHOAATeNIbcTBOM Poccuiickoit ®dexneparuu. Paboromartens BrnpaBe 00padaThiBaTh
NEePCOHABHBIC TAHHBIE PAOOTHUKOB TOJBKO C MX MUCHbMEHHOT'O COTJIacHsl.

[TucemenHoe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JIAHHBIX
JTOJDKHO BKIJTFOYATh B ceOsl:

- (hamunmio, UMs, OTYECTBO, aJIpeCc CyObEKTa MEPCOHANBHBIX ITAHHBIX, HOMEpP
OCHOBHOTO JOKYMEHTa, YJAOCTOBEPSIOIIET0 €ro JUYHOCTh, CBEJACHUS O JaTe BbIAA4H
YKa3aHHOTO JJOKYMEHTA M BBIJIABIIIEM €r0 OpraHe;

HauMeHoBaHue ((haMHUIINIO, UM, OTYECTBO) U aJ[PEC ONEPaTOpa, MOIYHAIOIIETO
corjacue cyoObeKTa NepCOHAIbHBIX TAHHBIX;

- 1eJIb 00pa0OTKU NMEPCOHATBHBIX JaHHBIX;

NepeueHb MEePCOHANBHBIX JTAaHHBIX, Ha O0PaOOTKY KOTOPBIX JAaeTcsl COTJiacue
CyOBeKTa MepCOHANIBHBIX JIaHHBIX;

NepeueHb JIEUCTBUI C TMEPCOHAIBHBIMU JIaHHBIMH, Ha COBEPIICHUE KOTOPHIX
JaeTCs corjiacue, o0Iee OMMCaHWe HCIIOJIB3YEeMBIX OIEPaTOPOM CIIOCOOOB 00pabOTKH
NEPCOHATBHBIX JaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JCUCTBYET COTJIacHe, a TaKXKe TMOPSIOK €ro
OT3bIBA.

Cornacue paboTHUKA HE TpeOyeTCs B CISAYIOMMX CIIydasx:

- 00paboTKa TMEpPCOHANBHBIX JAaHHBIX OCYIIECTBISETCS Ha OCHOBAaHUU
dbenepanbHOTO 3aKOHA, YCTAaHABIMBAIOIIETO €€ 11eJTh, YCIOBHS MOTYUYEHUS TIEPCOHATBHBIX
JAHHBIX U KPYT CYOBEKTOB, MEPCOHAIBHBIC JaHHBIE KOTOPBIX MOJIeKaT 00paboTke, a
TaK)Ke OTMPEIEIAIONIETO MTOJTHOMOYHS pab0TOIaATENS;

- 00paboTKa MePCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS B IEJISIX UCTIOTHEHUS
TPYJIOBOI'O JOTOBOPA, OJHOW M3 CTOPOH KOTOPOTO SIBIISIETCSI CYOBEKT MEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa MePCOHANBHBIX JAHHBIX OCYIIECTBISETCS IS CTATUCTUICCKUAX
WJIM MHBIX HAYYHBIX TIEJICH MPU YCIOBUH 00S3aTEIIBHOTO 003 TMYMBAHUS TTEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa MEPCOHANIBHBIX JTAHHBIX HEOOXOIMMa JUIsl 3alUThl KU3HH,
3I0POBbSl WJIM HUHBIX KU3HEHHO BAXXHBIX MHTEPECOB PAOOTHUKA, €CIU MOJYYEHHUE €ro
corjlacusi HEBO3MOKHO.



Takum 00pa3om, B cOOTBeTCTBUHU CO CT. 86, 1. 14 TK P® B nensax obecneueHus
mpaB M CBOOOJ 4elioBeKa M TpaxkjaaHuHa PaboromaTenh W ero MpeACTaBUTENU TPHU
00paboTKe MepCOHANBHBIX JAaHHBIX PaOOTHUKA JOKHBI COONIOAATh CIIEIYIONIUE O0IIHe
TpeOOBaHUS:

- 00pa0oTKa MEePCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCS UCKIIOUUTEIHHO B
nensix obOecrieyeHus COONIOJIEHUST 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJIeHCTBUS PAaOOTHUKAM B TPYAOYCTPONCTBE, OOYUYEHUU W MPOABUKEHUU IO CIIyXkKOe,
oOecrieueHusi JIMYHOM 0€30MmacHOCTH PaOOTHHUKOB, KOHTPOJIS KOJMYECTBA M KayecTBa
BBITIOJIHSIEMOM PabOTHI U 00ECTICYEHUSI COXPAHHOCTH UMYIIIECTBA;

- MpU OmpeeseHn o0beMa U CoJepKaHus, 00pabaThiBaEMbIX MEPCOHATBHBIX
JAHHBIX PabGoTronarens MOMmKEH PYKOBOICTBOBATHCS:

Koncturyumeit Poccuiickoit ®@enepanuu, TpyaoBsiM koaekcom Poccuiickoi
deneparuu 1 UHBIMU (PeiepaIbHBIMU 3aKOHAMU;

- Opu  TPUHATHH PEIICHUN, 3aTparvuBalOIIUX HWHTEPEChl pPaOOTHHKA,
PabGoromarens He WMeeT IpaBa OCHOBLIBATHCS HA MEPCOHAIBHBIX JTAHHBIX PAOOTHHKA,
MOJIYYEHHBIX HUCKJIIOUUTEIIBHO B PE3yJbTaTe MX aBTOMATH3UPOBAHHOW 0OpabOTKU WU
3JIEKTPOHHOTO MOJYYEHUS;

- 3alUTa TMEePCOHATBHBIX JaHHBIX PAOOTHHKA OT HEMPaBOMEPHOTO UX
UCIIOJIb30BaHUS WM yTpaThl obecnieunBaeTcs PaboTomareneM 3a CYET €ro CpejcTB, B
NOpsIJIKE, YCTAHOBIIEHHOM (he/IepaIbHbIM 3aKOHOM;

- pabOTHUKH W HUX TMPEACTABUTENM JODKHBI OBITh O3HAKOMIICHBI O]
pPacmucKy ¢ JOKyMEHTaMH YUpexICHHs, yCTaHABIMUBAIOUIUMHU TMOPAIOK 00paboTKU
NEPCOHATBHBIX JAaHHBIX PAa0OTHUKOB, a Takke 00 MX NpaBax W OOS3aHHOCTSIX B ITOU
001acTu;

- BO BCEX CiIy4asx OTKa3 pabOTHHUKA OT CBOMX IpPaB Ha COXPAaHEHHE U
3alATYy TalHbI HEJCHCTBUTEIICH.

4. Tlepemnauya u XpaHeHHe MEPCOHATBHBIX JAHHBIX

[Ipu mepemaue mnepcoHANBHBIX JaHHBIX paboTHHMKa PaboTomaTens qOMKEH
COOI0IaTh CIEMYIONTUE TPeOOBAHNS:

- HE cooOmaTh MEpPCOHANbHBIE aHHbIE PAOOTHUKA TPEThell cTopoHE O€3
MMMCBMEHHOTO COTacusi pabOTHUKA, 32 HCKITIOYCHHEM CIIy4aeB, KOTJa 3TO HE0OOX0IUMO B
HEesIX MPEeAYNPEXICHUST YIPO3bl )KU3HU M 370POBBI0 PabOTHUKA, a TaKKe B CIIydasx,
YCTaHOBJIEHHBIX ()eJIepaTIbHbIM 3aKOHOM,;

- HE coo0mIaTh MePCOHAILHBIC JaHHBIE PAOOTHUKA B KOMMEPYECKUX IETAX 0e3
€ro NMCbMEHHOTO COTJIACHS,



- TpeAyNpeauTh JIUII, MOJTYYUBIINX IEPCOHATBHBIEC JaHHBIE pAOOTHUKA, O TOM,
YTO 3T JJAHHBIE MOTYT OBbITh UCII0JIb30BAHBI JIUIIIb B IEJISIX, AJIsI KOTOPBIX OHU COOOIIIEHBI,
1 TpeOOBaTh OT ATUX JIUI MOJITBEPKICHHUS TOr0, YTO ATO MpaBWiIo coOito/eHo. Jluna,
MOJIyYUBIIIME TIEPCOHANIbHBIC JIaHHBIE pa0OTHUKA, 00s3aHbI COOJIOAATh PEKUM
cekpeTHocTH (KoHpuAeHuMaibHocTH). JlanHoe IlonokeHue He pacmpocTpaHsercs Ha
oOMEH TMepCOHAJbHBIMU JIaHHBIMM PAOOTHUKOB B  TMOPSAKE, YCTaHOBJICHHOM
dbenepaibHBIMU 3aKOHAMU;

- OCYIIECTBJISIThH IMepe/lauy MepCOHATbHBIX JaHHBIX Pa0OTHUKOB B Mpejenax
VYupexieHus: B COOTBETCTBUM ¢ HacTosuM [lonoxxenuem;

- pazpemaTh JOCTYIl K TIEPCOHAIIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO
CIEHUAJIBHO YIIOJTHOMOYECHHBIM JIUIIAM, IIPY 3TOM yKa3aHHBIE JIUIA JOJKHBI HMETh MPaBO
MoJIy4aTh TOJIBKO T€ TEpPCOHAJIbHBIC JaHHBIE PAOOTHUKA, KOTOPHIE HEOOXOIUMBI IS
BBITIOJIHEHUSI KOHKPETHOM () yHKITNY;

- He 3ampamuBaTh HHGOPMAIMIO O COCTOSHHM 3JI0POBbs pabOTHWKA, 3a
UCKIIFOUCHUEM TEeX CBEJCHUM, KOTOpPHIE OTHOCATCS K BOIMNPOCY O BO3MOXKHOCTH
BBITIOJIHCHUSI PAOOTHUKOM TPYAOBOU (PyHKIIHH,

- nepeqaBaTh IEPCOHAJIbHBIE JIaHHBIE PpaOOTHUKA MPEICTaBUTEISAM
PabOTHUKOB B MOPSJIKE, yCTaHOBICHHOM TpynoBbIM KojiekcoMm Poccutickoit deaeparium,
U OIPaHUYMBATH 3TY UH(POPMAIUIO TOJIBKO TEMH MEePCOHATBHBIMU JJAHHBIMU PAOOTHHUKA,
KOTOpBIE HEOOXOIUMBI JIJIsl BBITIOJTHEHUS YKa3aHHBIMH MPEICTABUTEISIMU UX (PYHKIIUH.

XpaHEeHHE U UCII0JIb30BAHNUE MEPCOHAIBHBIX JaHHBIX:

[lepconanbHbie gaHHBIE PAOOTHUKOB U TMEPCOHAIBHBIC JaHHBIE OOYYAIOUIUXCS
00pabaThIBAIOTCS U XpAHATCS B OTAENE B y4eOHOM OT/AeNie U B MpeAHa3HAYCHHBIX IS
ATOTO JIEMEHTaX UHPOPMAIIMOHHBIX CUCTEM.

[TepconanpHble MaHHBIE PaOOTHUKOB M OOYYAIOMIMXCS MOTYT OBITH IOJTYYEHHI,
IPOXOJUTH NAJIbHEHUINTYI0 00pabOTKYy W IepenaBaThCs Ha XpaHEHHE Kak Ha OyMaKHBIX
HOCHUTEJSIX, TAK U B BJIEKTPOHHOM BHJIE.

[Ipu mony4eHUM MEPCOHANBHBIX JAHHBIX HE OT Pa0OTHHKA (32 HCKIIOYCHHEM
CIIy4aeB, €CJIM IEpCOHAIbHbIE JJaHHBbIE OBUIM TPENOCTaBICHBI paboOTOMATENI0 Ha
OCHOBaHMU (eJepPaIbHOTO 3aKOHA WJIM €CJIU TEPCOHAJbHBIC JaHHBIC SIBIISIOTCS
00IIeTIOCTYMTHBIMHI ) pab0TOIaTeb 10 Hadaja 00pabOTKH TaKMX MEPCOHATBHBIX JaHHBIX
00s13aH TIPEIOCTaBUTh PAOOTHUKY CIICTYIONTYI0 HHGOPMAIIHIO:

- HauMeHoBaHue ((hamuivs, UMs, OTYECTBO) U aJ[peC OMepaTopa HIH €To
MpPEACTaBUTEIS;

- 1eJTh 00pa0OTKM MEPCOHATBHBIX JAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

- peArnoJiaraeMble MOJIb30BATENH NEPCOHANIBHBIX JAHHBIX;

- YCTAaHOBJIEHHbIE HAcToAIUM DeaepanbHbIM 3aKOHOM IpaBa CyObeKTa
MEePCOHATBHBIX TAHHBIX.

5. JloCcTyn K NepPCOHAJbHBIM JaHHBIM PA0OTHUKOB

[IpaBo nocTymna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- JTUAPEKTOp YUpeKICHUS;



- 3aMECTUTENb AUPEKTOPA, HHCTPYKTOP METOAMCT JEJIONPOU3BOINUTED;

PaGoTHuK YupexaeHuss UMEEeT MpaBo:

- TOJIy4YaTh IOCTYH K CBOMM II€PCOHATIBHBIM JAHHBIM U O3HAKOMJICHUE C HUMU,
BKJIIOYAsi MPaBO Ha OE3BO3ME3HOE MOJYyYEeHHE KOMUN JI0O0W 3amucu, cojepikalieit
MEpPCOHAJIbHBIE TaHHbIE PAOOTHUKA;

- TpeboBarh OT PabGoTonarenst yTOYHEHHS, UCKIIOYEHUS WM HCIPABICHUS
HETIOJHBIX, HEBEPHBIX, YCTAPEBUINX, HEJOCTOBEPHBIX, HE3AKOHHO IMOJYYEHHBIX WM HE
ABJIAIOMIMX HEOOX0AUMBbIMU JUTsl PaboToaarens nepcoHalbHbIX JaHHBIX;

- mony4ath ot PaboTonarens:

- CBEJICHMS O JIMIAX, KOTOPBIE UMEIOT AOCTYII K MEPCOHAIBHBIM TaHHBIM WU
KOTOPBIM MOKET OBITh MPEIOCTABIEH TaKOW JAOCTYTI;

- mepeyeHb o0OpabaThIBa€MbIX NEPCOHANBHBIX JaHHBIX M MCTOYHUK HX
NOJIyYEHUS;

- cpoku 00pabOTKH NMEPCOHANIBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPAHECHHUS;

- CBEICHHS O TOM, Kakuhe IOPUAMYECKHE TIOCHEACTBUS ISl CyObekTa
NEPCOHAIBHBIX JAaHHBIX MOXET TOBJIeYb 3a co00il 00paboTka €ro mNepCcOHAIbHBIX
JIAHHBIX.

- TpeboBarh u3BeuleHusi PabGotonaTenemM BceX JMIl, KOTOPHIM paHee ObLIU
COOOIIICHBI HEBEPHBIE WIIM HETIOJIHBIE MEPCOHATbHBIE TAHHbIE, 000 BCEX MPOU3BEACHHBIX
B HUX MCKIIFOYEHHUSIX, UCITPABIICHUAX WIH JOTOJHECHUSAX;

- o0xkayioBaTh B YIOJHOMOYEHHBIM OpraH IO 3alldTe IMpaB CyObEKTOB
NEPCOHATBHBIX JaHHBIX WM B CyACOHOM TMOpSAKE HEMPaBOMEpPHbIE ACUCTBHUS WIH
6e3neiictBust PaboTonaTens npu 06paboTKe U 3alIUTE €ro NEPCOHATIBHBIX TaHHbIX;

- KONHMpOBaTh U JIeNlaTh BBINHCKM TIEPCOHAJBHBIX JAHHBIX pPaOOTHHUKA
paspeniaeTcsi MCKIIOYUTEIBHO B CHYKEOHBIX IENAX C NHUCHbMEHHOTO pa3pelieHHs
HavyaJbHHUKA OTJIEJIa KaJIPOB;

- epenada nHGOPMAIMK TPETHEH CTOPOHE BO3MOKHA TOJBKO MPH MUCbMEHHOM
corjlacui paOOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HapyllleHHEe HOPM, PeryJIUpYyUUX 00padoTKy M
3aIUTY MEePCOHATbHBIX JTIAHHBIX

PaGotHukn VY4pexaeHusi, BUHOBHBIE B HapYyIIEHWH HOPM, PETYIUPYIOIIUX
MoJIy4eHre, O0OpaOOTKy M 3allUTy TEPCOHATBHBIX JaHHBIX pPaOOTHUKA, HECYT
JUACHUIUIMHAPHYK aJIMUHUCTPATUBHYIO, TPaXJAHCKO-TIPABOBYID WJIM YTOJOBHYIO
OTBETCTBEHHOCTbH B COOTBETCTBUH C DeIepaabHBIMU 3aKOHAMM.
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